MYHVLIMMANIBHOE KA3EHHOE
OBLLEOBPA3OBATE/IbHOE YYPEXXAEHUE
CPE[HAA1 OBLUEOBPA30BATE/IbHAS LUKOJTA Ne 2

MVYHUITUITAJIBHOE KA3EHHOE OBIIIEOBPA30BATEJIbHOE
YYUPEXJEHWUE CPEITHSAS OBILLUEOBPAZOBATEJILHA A ILIKOJIA Ne 2
ITPUKA3
¢. TpyHOBCKOE

31 aBrycra 2023 roza Ne 439
«O0 yrBepxaeHuH [ToN0XKEHNS O TIOPSIIKE PACCMOTPEHHUS obpallleHuil rpaxIany»

B cooTBeTcTBHH C DenepalbHBIM 3aK0HOM Poccuiickoii @enepanyu «O nopsake
paccMOTpeHHs obOpamieHuid rpaxknaaH Poccuiickoii Qenepaunu» Ne-59-d3 ot
02.05.2006 rona, Ha OCHOBaHMM pelLIEHHUS 3aceaHNMsl [TeJarorHueckoro coseta MKOY
COII Ne 2 (mporokoi Nel ot 29.08.2023 r.),

ITPUKA3BIBAIO:

L Vreepaute Ilonoxenne «O mopsake paccMOTpeHHsT obOpalleHni
rpakaan.

2. Hactosmuit npukas BcTymaer B cuiy ¢ 31.08.2023 roza.

3. Pasmecrtuts TTonoxenue «O mopsiike paccMOTpeHHs oOpalleHHi I'paxXIaH» Ha
odurransHoM caiite MKOY COILI No 2.

4. Cuurarte yTpatvBIIMM cHTy mpukas Ne 368 or 30.06.2022 r. o6 yTBepKaeHHH
INonoxenus «O nopsaKe pacCMOTPEHHUs O0paIleHHH TPakIaH».

3. HpI/IKEB BCTYIIACT B CUIIY CO JHA €I'0 ITIOAITUCaHUuA

BPELI, SR Py
A T ey

6. KoHTpOIs HCTIONHEHHS HACTOAIIer
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a3a OCTaBJIAIO 3a CODOI.
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JIMpeKTop LIKOJIbI Tumenko O. A.



[Tpunoxenue x npukasy
MKOVY COIII Ne2
ot 31.08.2023 Ne 439

NOJOXEHHE
«O mopsiaKe paccMOTpeHUsA 00pameHuil rpaxaan»

1. O0mue MoJIOKEHHUSA

1.1. Hacrosimee IlonoxeHue ompenenseT HOPSAOK ydeTa, PETHUCTpAIlHH, PacCMOTPEHHs H
paspemenuss oOpamnenuit rpaxaad B MyHHIMIDAIBHOM Ka3eHHOM o00meoOpa3oBaTeIbHOM
yYpexIeHHH cpeliHei o0meodpasoBaTensHOM mKkoe Ne 2 (nanee — mkona, MKOY COII Ne2), a
TaKKe€ KOHTPOJIb 32 UX HCIIOTTHEHHUEM.
1.2. Perymupytomee neiictBue IlomokeHus pacrpocTpaHsercs Ha oOpalleHHs, MOIY4YEHHBIE B
NUCHMEHHOM WM YCTHOH (hopMe, Ha THYHOM IIpHEME, 110 IoYTe, Teae(ony, 3IeKTPOHHOH oYTe,
yepez OQHUIMATBHBIA CaWT IIKOJBl M WHBIMH HWH(MOPMALHMOHHBIMH CHCTEMaMH OOIIero
HOJIb30BAHUS.
1.3. PaccMmoTpenue obpamienuif rpaxaad 8 MKOY COII Ne 2pernamMmeHTHpyeTCS CIEAYIONIMMU
HOPMAaTHUBHBIMH [IPABOBBIMHU aKTAMHU:
o Koncrurynueit Poccuiickoi @enepanmei;
e  @enepanbHbM 3aKoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpazopanuu B Poccuickoi
Denepanuny;
e OecpepansabiM  3akoHOM OT 02.05.2006 No 59-®3 «O mopsmke pacCMOTPEHHS
obpatenuit rpaxxaad Poccuiickoit @enepanumn»;
e ®@enepansEbiM 3akoHOM Poccuitckoit @enepanuu ot 27.07.2006 Ne 149-®03 «0O6
uHpopManuy, HHGOPMAIMOHHBIX TEXHOJIOTHAX H O 3aIUTe HHPOPMALIMH»;
e ®enepanpHbM 3aKoHOM P® 0T 27.07.2006 Ne 152-03 «O nepcoHanbHBIX JaHHBIX).
1.4. OCHOBHBIE TEPMHHEL, HCIOIB3yeMEIe B [lomoxeHun:
OBpamenne rpaxpnanuHa (janee - Obpamienune) - Hanpaeinennoe B MKOY COIII Ne 2unu
KOHKPETHOMY [IOJDKHOCTHOMY IIHITy, B TIMCBMEHHOM (opMe HWiIH B (GOpMe DIEKTPOHHOIO
JOKYMEHTA, IIPELIOKEHHE, 3as1BIIEHUE WM 5Kan00a, a Takke ycTHOe oOpallleHHe IpaXIaHHHA.
IIpennoxkenue - peKOMEHIaIMs TpakJaHHHA 10 COBEPIIEHCTBOBAaHMIO JesTenbHocTd MKOY
COII Ne 2 .
3asBieHHe - Tpock0a rpaXJaHHHA O COJICHCTBHM B PEATM3ALMH €0 KOHCTHTYIIHOHHBIX IIPaB H
cBOOOJI MJIH KOHCTHTYIHOHHBIX IpaB ¥ crobox Apyrux juy, Jubo cooblueHHe O HapylleHHH
3aKOHOB M HMHBIX HOPMATHBHBIX ITPABOBBLIX akTOB, Hemoctatkax B pabore MKOY COIII Ne 2u
JIOTIKHOCTHBIX JTHII.
Kanoba - mpoceda rpakJaHHHa 0 BOCCTAHORICHHH MJIM 3all[UTE €r0 HapyLIEeHHBIX IIPaB, CBOOO
WJIHM 3aKOHHBIX HHTEPECOR JHOO MpaB, cBOOO/T HIIH 3aKOHHBIX HHTEPECOB JPYTHX JIHIL,
1.5. Crenenus o Haxoxaenun MKOVY COIIl Ne 2 | moyToBOM M 3JIEKTPOHHOM ajpecax s
HarpaplieHus obpaieHuit, o TeneOHHLIX HOMepaX, HHpOpMAIUs O TUYHOM IpHEME IpakaaH
JUPEKTOPOM IIKOJIBI, €70 3aMECTUTEIIMHE, Pa3MellatoTcs Ha HHGOPMAIlMOHHOM CTEHJIE IIEPBOrO
STaka 3daHus IKOJBL, obumuaatsHoM caidte MKOY COII Ne 2B wHpOpMalMOHHO-
TeJIeKOMMYHUKAMOHHOM ceTu «MuTepHeTY.
1.6. ObpareHus rpaxad MOryT ObITh HallpaBJIEHBI:
e mouroii Poccmm mo ampecy: 356180, Crarpononbckuii kpai, TpyHOBCKHI paloH, C.
TpyHogsckoe, yi. Jlenuna, 11;
®  DIIEKTPOHHOM MOYTO#H 1o aapecy: trunsh2@yandex.ru;
e 1o Tenedony: 8(86546) 27-7-35;
e uepe3 OQHITHATBHBIA CaiiT Kokl https:/sh2-trunovskoe-r07.gosweb.gosuslugi.ru/




®  [IPH JIHYHOM IIPHEME.
1.7. Bee obpamenus rpaxias, nocrynaromue 8 MKOY COIII Ne 2, mommnexar 00s3aTeNEHOMY
paccMoTperuio. OTkas B npueMe oGpalleHnit, paccMOTPEHHE KOTOPBIX BXOIHUT B KOMIIETEHIIHIO
IIKOJIEI, HETOMTYCTHM.

1.8. PacemarpuBatotes o6pamenus rpaxkian mo BOIIPOCaM, OTHOCSAIIMMCS KOMIIETEHIIMH IIKOJIbI
B cooTBETCTBUH ¢ KoHcTuTymel Poceuniickoii ®enepari, (enepanbHEIME 3aKOHAMH, 3aKOHAMHE
CTaBponoIBCKOro Kpas H YCTaBOM IIKOJEL

1.9. Ilpu paccMoTpeHuu obparenus He AOMYCKACTCs pasrilallicHie CBEICHHUM, COIEPKALIAXCS B
oOpallleHuH, a TakKe CBE/IeHHI, KACAOLIMXCA YACTHOMN JKH3HE rpakaHuHa, 6e3 ero cornacus.

2. Ilpaga rpasaas ¥ 00513aHHOCTH JOGKHOCTHBIX JIHI IIKOILI
IPH PacCMOTPEHHH 00pameHuii

2.1. Ilpu pacemotpernn obpammenns 8 MKOY COIII No 2 rpakiaaus uveer paBo:

2.1.1. TIlpeacraBisaTh JOMOIHHTENbHEIE JOKYyMEHTEI M Marepuaisl 60 obpamarscs ¢
IpOCkOOE 06 HX HCTPEOOBAHMH, B TOM YHCIIE B 3/IEKTPOHHOM topme.

2.1.2. 3HaKOMHTBCH C NOKYMEHTaMH H MaTepHalaMH, KacaroIMMMHCS DPacCMOTPEHHS
oOpallenus, €CIIH 9TO He 3aTPAarHBAeT IIPaBa, CBOBOIEI M 3aKOHHLIE HHTEPECHI IPYTUX JIHI X €CITH
B YKa3aHHBIX NOKYMCHTaX M MaTepHalax HE CONEPIKATCS CBEJEHHS, COCTABJISIONIHE
TOCYNapCTBEHHYIO HIIH HHYIO OXPaHsIeMYIO (hellepabHbIM 3aKOHOM TaifHy.

2.1.3. Tlonyuyath NHCBMEHHBI OTBET IO CYHmIECTBY IIOCTABJIEHHBIX B OOpalleHHH
BOTIPOCOB, yBEIOMIICHHE O NEpea/ipecallii MICEMEHHOT0 06pallleH s B TOCY/IapCTBEHHBIH Opra,
OpraH MECTHOTO CaMOYMPABIEHHUS UK JIOIKHOCTHOMY JHITY, B KOMIIETEHIIMIO KOTOPBIX BXOJHT
PEIICHHE NOCTABJIEHHEIX B O0PAIIEeHHH BOIPOCOB.

2.1.4. Obpamarecs ¢ xano6o¥ Ha MPHHATOE 10 OGPALIEHHIO pEIIEHHE WU Ha HeHCTBHE
(GesneiicTBHE) B CBA3M C PACCMOTPEHHEM OGPAIIEHHS B aIMHUHUCTPATHBHOM U (HIH) Ccyae6HOM
TIOpAIKE B COOTBETCTBUM C 3aKOHOZAATENLCTBOM Poccniickoit ®emeparuy.

2.1.5. OGparmatscs ¢ 3asBIeHHEM O IPEKPaIICHHH PaccMOTpeHHs 0OpaIeHHs.

2.2. lomxuocTHble muna MKOY COIII Ne 2:

2.2.1. ObecneunBatlor OGBEKTHBHOE, BCECTOPOHHEE WU CBOEBPEMEHHOE PaCCMOTPEHHE
obpalleHu#i rpakIaH, B Cily4ae HEOOXOIMMOCTH - C YYacTHeM rpaXK/iaH, HaIpaBHBLIMX
obparenue.

222, 3anpamuBaloT, B TOM 4YHCIE B DSIEKTPOHHOM (opMe, HEOOXOmUMBIE ISt
paccMOTpeHHst OOpalleHuit TOKYMEHTHI H MaTepHalbl B APYTHX TOCYLAPCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYNpPaBlIeHHS H Y MHBIX ODKHOCTHBIX JIHII, B IIpejenax cBoei
KOMITETEHITHH.

243, IIpuHAMAIOT MepEI, HAIPaBIICHHEIE HA BOCCTAHOBJICHHE HTH 3aIIUTy HAPYIIEHHBIX
paB, cBOOO/I M 3aKOHHBIX HHTEPECOB IPaXKIaH.

2.2.4.  Jlator IMCbMEHHBIE OTBETHI 110 CYIIECTBY IIOCTAB/IEHHBIX B OGPAIIEHHH BOIPOCOB.

2.2.5.  VBeIOMISIOT TpaxKJaHHWHA O HAIpPABICHHH €r0 OGpAIIeHHS Ha PacCMOTPEHHE B
apyroit. TOCY/IAPCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPABJICHHS I MHOMY JOJKHOCTHOMY
JIHIY B COOTBETCTBHUH C UX KOMIIETEHIIHEH.

23. KonduneHIHaNbHBIE CBENEHHS, CTaBIIMe H3BECTHBIMH JIOJKHOCTHBIM JIHIAM  IIPH
paccMOTpeHHH OOpallleHuii IpakIaH, He MOI'YT OBITh HCIIOJIB30BaHbl BO BPE 3THM IpaKIaHaM,
TOM YHCJIE, €CITH OHH MOT'YT IIOBJI€Yb YIIEMIICHHE YECTH B JTOCTOHHCTBA IPAKIaH.
2.4. OcHOBHBIME TPeOOBaHUAMH K KA4E€CTBY PACCMOTPEHHS 0OpaIeHNIl SBIIIOTCS:
® JIOCTOBEPHOCTH TPEJOCTABISIEMON 3adBUTENAM MHGOPMAIMH O XOJAe PACCMOTPEHHS
oOparmieHus;
YETKOCTh B H3JI0KEHUU HHPOPMAIHH;
TOJTHOTa HHYOPMHUPOBAHMS 3asBHTENEH 0 X0/1€ pacCMOTPEHHs 0OpaIeHHs;
yI06CTBO ¥ MOCTYIHOCTE TOTyYeH s HHOOPMALMH 3aBATENSAMH O MOPS/IKE PACCMOTPEHHS
oOparneHuii.
2.5. Tpebopanus, yYHTHIBAIONIHE OCOOEHHOCTH paboThl ¢ OOpalleHHMSMH TpaXuaH B
3JIEKTPOHHOH (hopme:




e obecreyeHHe BO3MOXHOCTH IONYYEHHS 3agBUTeaMH wuHbopMmanuu o pabore ¢
oOpaienusamu Ha caiite MKOY COIII Ne 2;

¢ obecneyeHue Npy HAaPaBICHUH 3asBUTeIEM 0OpalieHus B popMe 3JIEKTPOHHOTO JOKYMEHTA
IIPEICTaBICHHUS 3agBHTENIO JIEKTPOHHOIO COOOIIEHHS, MOATBEPIKIAIOIIET0 IIOCTYILUICHHE
obpanienust B MKOY COIII Ne 2.

3. Opraﬂmauuﬂ nmpuemMa rpazaaH 1mo JHYHLIM BOIIpocaM

3.1. IlpueM rpaxaad IO JTHYHBIM BOIIPOCAM OCYINECTBISETCS IO IIPEABAPUTEILHON 3allHCH B
IpHEMHBIC INKOJILI B COOTBETCTBHM C YTBEP)KICHHBIM rpadpuxoM. B ciydae oOpainenus
rpakIaHHHa K JUPEKTOPY 110 CPOYHOMY C TOYKH 3PEHHS IpayKAaHHHa BOIPOCY, IPHEM JaHHOTO
IpaKIaHHHa OCYIIECTBIsETCA B OnMkKaliliee BpeMsi He3aBHCHMO OT rpadHuKa mpHeMa.

3.2. 3ankch Ha IPHEM K JUPEKTOPY IIKOIbI OCYLIECTBISETCS CEKPETAPEM EKEIHEBHO, KpPOME
BBIXOJHBIX JHEH.

3.3. Heobxomumas uH(OpManus o 3asBUTENE, 3alIHCABIIEMCS HA IIPHEM, BHOCHTCS B KypHAI
NpHEMa IPakKIaH 0 JIMYHEIM BOMpocaM (IIPHIIOKEHHE 5).

3.4. [Ipu THYHOM IpHeMe rpaXkTaHHH IPEIBABISLET JOKYMEHT, yIOCTOBEPIONIMIT €T0 THYHOCTD.
Oxwuparormye puemMa rpaxJ/iaHe IpHITIAMAIOTCS Ha Gece/ly CEKpeTapeM.

3.5. VYcrmple oOpaimieHds IpakiaH Ha IHYHBIH [PHEM MOUIEKAT PETHCTPAIMH IyTeM
COCTaBJIEHHS KapTO4YKH IpHeMa rpakaanuna. @opMa KapTO4yKH IpHeMa rpaXIaHHHa TPUBEIeHA
B NpuIIOXKeHHH | K HacrosieMy Ilonoxenuio. YcTHEle ofpauieHus rpakaaH, IPHHATEIE 10
Tene(OHy, He PErHCTPUPYIOTCS.

3.6. Conepranue ycTHOro 0GpamieHus 3aHOCHTCSA B KapTOYKy NpHeMa rpakiaHHHa. B ciydae,
€CITH H3JIOKEHHBIE B YCTHOM OOpalieHuH (akThl B 00CTOSTENLCTBA SBIAIOTCA OUEBHAHEIME H He
TpeOYIOT HOIOIHATEILHOM IPOBEPKH, OTBET Ha OOpAIlEHHE C COTTACHS IPaKIAHHHA MOKET GBITH
AaH yCTHO B XOJ€ JIMYHOIO MpHEMA, O YeM JeJIaeTcs 3allich B KapTOYKE JIHYHOIO NpHeMa
IpaXklaHHHa. B OCTalbHBIX Cily4asx NacTcs MUChMEHHBIA OTBET MO CYINECTBY IIOCTABICHHBIX B
o0palleHHH BOIIPOCOB.

3.7. Ilpu noBTOpHOM OOpallleHHH Je1aeTcs HoAOOPKa 10 NPEABIAYIIEeMY OOPaLIEHAIO 3asBHTES
(y4ueTHast KapTo4Ka, 3a9BICHHE IPAKIAHHHA U OTBET JAOJDKHOCTHOTO JIHIIA).

B Xozme nuuHOrO mpHEMa rpaiIaHHHY MOXET OBITh OTKA3aHO B JambHEHIIEM PacCMOTPEHHH
obpalleHus, ecii eMy panee GbLT 1aH OTBET IO CYIIECTBY IOCTABIEHHbIX B OGPAIEHNH BOIIPOCOB.
3.8. Ecmu 1MpekTop MKONEI IO YBa)KHTENBHBIM IPHYMHAM (KOMAHIMPOBKA, BPEMEHHAS
HETPYAOCIIOCOOHOCT, OTIYCK M T.I.) HE MOXET NPHHSTh TPAKIAHAHA, IHYHEIM IpHeM
IePEHOCHTCs Ha OJMKal Ml IeHb IIpHeMa ¢ 00s3aTeNbHBIM yBeJOMIIEHHEM IPaKIaHHHA.

3.9. B ciydae, ecid B o0pallleHHH COMAEPXATCS BOMPOCHL, pelleHHe KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO LIKOJEBI, IPaXJIaHUHY JACTCA Pa3biCHEHME KyJa U B KAaKOM IOPSIKE CleIyeT
oOpaTUThCA.

3.10. JIu4HBIHA IpHEM Ipak/IaH BEIETCA B MIOPSAIKE OYEPETHOCTH.

3.11. Mindopmanua 06 urorax npuema rpaxIaHHHA BHOCHTCS B SKypHAT IIpHEMa IPaxIaH IIo
JIMYHEIM BOTIPOCaM (IIPHIIOKEHHE S).

3.12. Tlpn HEOOXOMMMOCTH, ISl PACCMOTPEHHs! MOCTABIEHHBIX 3agBHTENEM BOIPOCOB, HA
JTHYHBIA TPHEM MOMKET OBITh IIPUTIANIEH COOTBETCTBYIOMIMMI CIEIMATHACT IIKOJIBL.

3.13. Ilo pesynpTaramM npuemMa M IOPYYCHHH JMPEKTOpA IIKOJBI, CEKpeTaph HAIpPaBIISCT
MaTepHabl TUYHOTO NpHeMa rpaXaaH MCIIONHUTEIIAM (OTBETCTBEHHBIM PA0OTHHKAM IIKOJIBI).

B kaprouke mpmema (pasmensl: KOMy H YTO IOPYYE€HO; IOMOJHHTENBHO) YKA3hIBAOTCS
hamunus(1), THUIHAIE! HCIIOTHATES(€it), colepkanue NopydeHns (P He0OOXOIHMOCTH), CPOK
HCIIOJIHEHUS, 1aTa U IOITHCE.

HcrionHuTeNns TOTOBUT IPOEKT OTBETA 3aABHTEIIO 3a OIIHCHIO THPEKTOPA IIKOIEL

B cmyyae, ecim B KapTouke IpHeMa YKa3aHO HECKONBKO HCIOJHHTENEH, OTBETCTBEHHBIM
UCIIOJIHMTEIEM CUHUTAETCs JOJDKHOCTHOE JIMIO, YKa3aHHOE MEPBHIM B KapTOYKe MpHEMa II0
obpamienuio. OTBET Ha OOpaIEeHHe TOTOBUT OCHOBHOH HCTIONHUTENTh, YKA3aHHBIH B OPYUYCHHH
IIEPBEBIM.



3.14. B KypHane npueMa IpaxiaH Mo JHIHBIM BOIIpocaM JeNlaeTcd OTMETKa 00 HCIIOJHEHHH,
Ilopyyenne crmmaercs ¢ KoHTpoNS AUPEKTOPOM IIKOJIBL, OCYIIECTBIISABLINM JIHYHBIA IIpHEM
TpaK/IaH.

4. PaccMoTpenne nuchbMeRHbBIX o0pamenuii i o0pamenwuii rpaxaan,
NOCTYNHBIIHX 110 3JTeKTPOHHOM BH/Ie

4.1. Iloctynarone B MKOY COIIL Ne 2 niucsMeHHbIe 0OpallleHUs TIPHHUMAIOTCS CEKPETAPEM.
4.2. B memsax obecredeHns 6e30MacHOCTH npu paboTe ¢ MHCEMEHHBIMH OOpPAIEHUSIMHA OHH
TOJIIEKAT 00A3aTETBHOMY BCKPHITHIO H IPEABAPHUTEILHOMY IIPOCMOTY.

4.3. Tlpu npueMe NHCHMEHHEIX OGpaIIEHMi:

¢  TPOBEpsETCS NPaBHIBHOCTE aPECHOCTH KOPPECTIOHICHIHHY;

®  BCKPBIBAIOTCS KOHBEPTHI, [IPOBEPAETCS HATHYHE B HUX JOKYMEHTOB;

¢  [OCTYIHBIIHE C IHCHMOM JOKYMEHTEI [0JIKaIBIBAIOTCS MO CKPEIKY M0CTe TeKCTa IIACHMa,
3aTeM IIO/IKAIIBIBAETCS KOHBEPT.,

4.4. Ommbouro (He 1o anpecy) MPHCIAHHBIE THCHMA BO3BPAIIAIOTCS HA IOYTY HEBCKPBITHIMH.

4.5. Ilucemennble oGpamenns u obpamieHus rpaxian B DJIEKTPOHHOM BHJIE, TIOCTYIHBIIHE B

MKOY COII Ne 2, peructpupyiorcs CEKpeTapeM B TCYEHHE TpeX JHEeH ¢ MOMEHTa HX

IIOCTYIUTEHHS.

4.6. Ilncemennbie oOpalnenns u o6paleHHs TPajkIaH, nocrynusmme B MKOY COIIT Ne 2 B

NICKTPOHHOM  BHJIE, perucTpupyiorcs B JKypHaze permcrpanuu obpameHuil  rpaian

(mpunoxenue Ne 4),

JKypHan peructpanuy 06paIeHnii TpakiaH BKIF0YACT B cefst CIIEIYIONIHE pa3Ieiibl:

PETHCTPAllMOHHBIM HOMED; 1aTa PerHCTpanuy 06paleHus;

BU]I IEpe/1aun 0OpalleHus (TI0YTO, 3/IeKTPOHHOM MOUTOH | T.11.);

CBEIICHHS O TIOBTOPHOCTH H 00 OCYINECTBICHUH KOHTPOILS;

haMmuIHs, MMsI, OTIECTBO 3asBHTEIS, IO AIPEC;

AHHOTAIMA (KPaTKOE COAEPsKaHne 0OPALIECHNS ); CPOK HCIIONHEHHS 0GpAIeHHS;

PE30IIONHs (HCIIOTHATEb, COIEP;KaHHUE TTOPYYEHHS, aBTOD, aTa);

OTMETKa 00 HCIIOTHeHHH 0OpaIeHusl.

Eciu obpamenue KOJIEKTHBHOE, TO pErHCTPHPYETCS aBTOp, B aJpec KOTOPOTO IPOCAT

HAaIpaBUTh OTBET.

4.7. Ha xax<1oM 06pallieHiH IpoCTaBIsSeTCs 1aTa PETHUCTPALMH ¥ PETHCTPALlHOHHBIH HOMED.

4.8. Anonnmusle obpamenus (oGpaienne Tuna (rpyIms! 1) 663 ykazaHus (haMHIHH, HMCHH,

OTYECTBa, aZpeca, JAThl, JIUYHOM IIOJMHMCH) HE IOJUIEKAT PETHCTPALMH M COOTBETCTBEHHO

PacCMOTpEeHHIO. AHOHHMHBIE OOpaIleHHs, COAEpXkAaIl¥e CBEICHHS O TOTOBSIIEMCS WM

COBECPINCHHOM  IIPECTYIUICHHH, HE3aMe/UIMTENbHO  HANPABISIOTCS  IJIs  TPOBEPKH B

TIPABOOXPAHUTENILHEIE OPTaHbL.

4.9. Ilpoweiye PerucTpanuio 0OpaIeH:s IPaKIan B 3aBUCHMOCTH OT COJEpIKAHUS BOIIpOCa B

TOT K€ ICHb HANPaBIAIOTCA [ paccMOTpeHus qupektopy MKOY COILI Ne 2.

4.10. Obparmenns rpax/aaH 10 BOIPOCaM, HE OTHOCAIIMMCS K KOMIIETEHIIMH LIKOJIEI, B TEUCHHE

7 (ceMu) nHEH CO JHS MX PETHCTPALMH IIEPECHUIAIOTCS CEKPETAapeM B COOTBETCTBYIOLIHE

OpraHM3alM{ HIIH COOTBETCTBYIOMEMY JO/DKHOCTHOMY JIHIY, B KOMIIETEHIHIO KOTOPBIX BXOIUT

PeIIeHHE IIOCTAaBICHHBIX B 00paIllcHMH BOIIPOCOB, C YBEIOMJIEHHEM I'PaKIAHUHA, HAIPABHUBILETrO

oOpareHue.

4.11. OcHoBaHHs IS OTKAa3a B PACCMOTPEHUH OOpaIEHHUS:

® B IIMCBMECHHOM OOpalleHuy, oOpalleHHH II0 3JEKTPOHHOM I10YTe HE YKa3aHbl (haMHITHs
TpaXIaHUHa, HAIPABUBILEro 00paIleHne, HIlH aJ[pec, 10 KOTOPOMY J0JDKeH OBITh HAIpaBIeH
OTBET;

e B o0pameHuH cojlepKaTcs CBEICHHS O [OATOTABIMBAEMOM, COBEpIIAEMOM HIIH
COBEPIICHHOM MPOTHBONPABHOM [JEAHHMH, a4 TaKXKe O JIHIE, €ro IOAr0TaBIMBAIOIIEM,
CoBepmiaiomeM  MaM  coeepmmBiieM. OOpamieHHe MOAJEKHT  HAMPaBIeHHIO B
rOCYIapCTBEHHEIH OpraH B COOTBETCTBHH C €TI0 KOMIIETCHIHEH;

®  TEKCT MMCbMEHHOro oOpanieHus He MOAIaeTCs IPOYTEHHIO;



® IIOJIHOMOYHS TPEJCTABHUTEISI 3asBUTENIA HE IOATBEPKACHBI B IIOPSAIKE, YCTaHOBICHHOM
3akoHoJaTensecTBoM Poccuiickoit Meepaliis (B cirydae nogayH Kajao0sl).
4.12. ObparmeHne MOXKET ObITh 3apETHCTPHPOBAHO, HO HE PACCMOTPEHO 110 CYLIECTBY, ECITH:

e obpamienHe TOro e IHIA (TPYIIIB JIHII) H 10 TeM ke OCHOBaHHAM OBLIO paHee pacCMOTPEHO
H BO BHOBb IIOCTYITMBIIIEM OOpAIleHHH OTCYTCTBYIOT OCHOBAaHHS JUIs IepecMoTpa paHee
MNPpHHATOI'O PEIICHHA,

e 110 BOIpPOCaM, coAepikammuMmcs B oOpalleHHuH, HMEETCs BCTYIHBINES B 3aKOHHYIO CHILY
cyJle0HOe pellIeHHE;

e obpallieHHE HANMPABJIEHO JMIOM, KOTOPOE IMPH3HAHO He/IeecloCOOHBIM pelleHHeM Cy[a,
BCTYNHBIIUM B 3aKOHHYIO CHIIY,

e o0pamieHre MOJAHO B HHTepecaX TPETHUX JHMIl, KOTOpbIe BO3paXalOT IPOTUB €ro
paccMOTpeHHs (KpoMe HeJleeCIIOCOOHBIX JIHII);

e o0panieHre COAEPKAT HELEH3YPHBIE JIMOO OCKOPOUTENLHEIE BBIPAKEHHUS, YIPO3bl KU3HH,
3JI0POBBIO M UMYIIECTBY JOJDKHOCTHOI'O JIMIIA, & TAKXKe YIICHAM €r0 CEMbH.

4.13. B cnydyasx, yka3aHHBIX B IyHKTe 4.11 Hacrodmiero pasiena, JTHIO, HaIpaBHBIIEe

obOpallieHHe, ONOBEIaeTCs O JaHHOM PELICHHH ¢ yKa3aHHeM OJHOM U3 MepeUrCIIeHHBIX IIPHYKH.

4.14. Tlo mucbMEeHHOMY OOpamieHHI0 W OOpallleHHIO, IOCTYIIUBIIEMY B 3J€KTPOHHOM BHJIE,

PYKOBOJIMUTENIEM JTOIDKHO OBITH IIPUHSATO OJIHO M3 CJIEAYIOIIMX PEIICHHH O:

IIPHHSATHH K PACCMOTPEHHIO;

HaIpaRICHUH B IpYTHE OPraHU3aALMH U YUPEKIECHHS,

npHOOIIEHHH K paHee MOCTYIHBIIEMY 00palIleHHIO;

COOOIIEHHH IPaXKIaHHHY O HEBO3MOKHOCTH PACCMOTPEHHS €ro 0OpalneHus;

e  COODINEHHH rPaxuIaHHHy O IIPEKPAIICHUH TEPEITHCKH.

4.15. TupekTop NIKOJIB! paccMaTpUBaeT 00paleHus Ipaxad U ONpeaeseT JOIDKHOCTHOE JIMIIO,
¥ CPOKH MOATOTOBKH OTBETA 3asBUTENMO (mpunoxenue Ne 3).

4.16. JIo/JDKHOCTHOE JIMIIO TOTOBHT OTBET Ha MHCHMEHHOE OOpalieHie rpaxjaH, d EPEeJacT ero
CeKpeTapro JIIs MOAIHUCH AUPEKTOPOM, PETUCTPAIlHH U OTIIPABKH HA YKA3aHHBIA I'DaKJIaHHHOM
MMOYTOBEIH aJipec ¢ yBeIOMICHHEM, THOO0 (M) Ha apec SIEeKTPOHHOM MOYTHI.

4.17. OTBETCTBEHHOCTL 33 CBOCBPEMEHHOE, BCECTOPOHHEE U OOBEKTHBHOE DPAaCCMOTPEHHE
obpalieHuit B paBHOM CTENIEHH HECYT BCe YKa3aHHbIE B PE3OJIOIHH HCIIOTHUTEIIH.

4.18. Ecnu B mopy4yeHHH IO 0OPAIEHUIO HECKOJIBKO MCIIOJIHUTENEH, TO OHH HE IO3/IHEE, YEM 3a

5 (maATh) OHEHW MO MCTEYEeHHs CPOKa OTBETAa Ha oOpalleHHe, NPEACTABIISIOT OTBETCTBEHHOMY

HCIIOJIHATENIO MaTepUabl A1 COCTABICHHS OTBETA.

4.19. VcrioTHEHHBIMH CYMTAIOTCSA O0pallleH|s Ipak/iaH, eClI paCCMOTPEHBI BCE MIOCTaBICHHEBIE B
HHX BOIIPOCHI, IPHHATH HEOOXOIUMBIE MEPHI H aBTOPAM JIaHbl HCUEPIIBIBAIOIINE OTBETEL

4.20. B cnygae, ecnd JaHHBIX, yKa3aHHBIX B OOpallleHHH, HEIOCTATOYHO IS IIPHHSATHA
OKOHYATENIbHOIO pEeLIeHHs, 3alpalluBalOTCs HEO0OXOAMMBIE MaTepHaiabl IS 3aKIIYEHHI H
000CHOBAHHOTO NIPHHATHS PEINCHHUS.

4.21. O6parmenus rpaxiaaH paccMmarpuBarorcs B TedeHwe 30 (TpuauaTH) AHEH CO OHA HX
PETUCTpAIMK, €CIH B PE3OTIONMH He yKa3aH Ipyroi cpok ucnonHeHus. OOpaimieHus, He
TpeOyrolue JOMOMHUTEIBHOMH TPOBEPKH H H3YyUeHHs, paccMarpuBarotes B Tedenue 10 (aecarn)
nHelt. OKOHYaHHEM CPOKa paccMOTpeHHUs oOpallleHus CYMTAETCS aTa PEIEHHs BOIIpoca.

4.22. Tlpu HEBO3MOJKHOCTH HCIIOJHEHMs OOpallleHHs B CPOKH, YCTAHOBJIEHHBIE IIYHKTOM 4.21
HACTOSIIEr0 paszjena, HeoOXOIUMO pEIIUThL BOIPOC O IPOJIEHHH CpPOKa PACCMOTPEHMS.
[TpoTiTE CPOK PACCMOTPEHHS 00pAIIeHHsI MOYKET TONBKO AUPEKTOP, HO He Oojiee yeM Ha OJUH
MECSIII.

4.23. Pe3ynbTaThl pacCMOTpeHHs oOpalleHHs coo0ImaroTcs ero aBTopy.

4.24. VcmomHUTENb M JIHIIO, IOIIMUCABIIEE OTBET, HECYT OTBETCTBEHHOCTH 3a IIOJIHOTY,
coJiepiKaHue, SICHOCTh M YETKOCTh M3JIOKEHHS CYTH OTBETA, [JOCTOBEPHOCTh CCBUIKH Ha
HOPMAaTHBHEIE IPABOBLIE aKTHI.

4.25. OtBetsl Ha OOpallleHHs rPaX/1ad IOANHUCLIBAET JUPEKTOP IIKOJIBL

4.26. Ilpu paccMoTpeHHE 00paleHus He JOIYCKAeTes pasrialleHHe CBEICHHMH, COOEPKAINXCS B
o0pallleHny, a TAKKe CBEICHHH, Kacaromuxcsl YacTHON JKM3HH TpakIaHHHA, O3 ero coriacus.
MuopmMariys o epcoHaATBHBIX TaHHBIX 3asBHTelIeH XpaHuTcs H 06pabaTeiBaeTcs ¢ COOMOICHUEM
TpeOOBaHUH POCCHHCKOr0 3aKOHOAATENECTBA O IIEPCOHAIBHBIX JaHHBIX.



4.27. He sBnseTCs pasriialieHHeM CBeICHHI, COZCPKANIUXCS B OOpAIeHNH, TIPH HaIlpaBIeHHH
IIMCbMEHHOTO 00palleHns B rOCYIapCTBeHHEII OpraH, OpraH MECTHOI'0 CaMOYIPAaBICHUS WA
AODKHOCTHOMY JIHITY, B KOMIIETCHLIMIO KOTOPBIX BXOIUT PELIEHHE MOCTABIEHHbIX B obpalinenun
BOIIPOCOB.

4.28. ITlepen mepepmaueif OTBETOB 3agBHTEIIM Ha OTIPaBKy CEKpEeTaph MPOBEPSET HaIHYHE
NONIHUCEH, COOTBETCTBHE M HATHYHE NPHIOKCHHH, YKA3aHHBIX B OTBETE, IPABHILHOCTH
HaIlMCaHAT HHJIEKCA TIOYTOBOTO OT/C/CHH)S, afpeca, (aMHIIHH ¥ MHUIMAIOB KOPPECIOHIEHTA H
HCXOJAIIETO HOMEepa IMHChMA.

4.29. OdopmieHHble HamIeKamuM 06PasoM OTBETEI OTNPAaBISIIOTCS  CEKPeTapeM aIpecaTram
TIOYTOBBIM OTIIPABJIEHMEM HJIH BPYUAIOTCS THYHO.

5. 3aki0uHTeALHBIE OT0KEHHUST

5.1 Hacrosmee ITonoxenue pa3paGoTaHo B COOTBETCTBHH ¢ Y CTABOM HIKOJIEL M BBOJUTCS B
JEHCTBHE B YCTAHOBICHHOM MM IIOPSIKE.

5.2. Wamerenms B HacTosmiee [lomoskeHHe MOTYT OBITb BHECEHBI NpPH H3MEHEHHH
3aKoHozarenscTBa Poccuiickoit @enepanuu B obnactu PaccMOTpeHHs1 OOpallleHuii TpasiaH.



[Tpunosxerre 1 k IonoxeHH0
MYHUIIMIIAJTBHOE KASEHHOE OBIIEOBPA30BATEJIbLHOE YYPEXKJIEHHUE
CPEJIHSISI OBIIIEOBPA3OBATEJIbHAS HIKOJIA Ne 2

KAPTOUKA I[TPUEMA I'PAXKIIAH

No « » I.

damumus, Vima, OTaecTBo:

Anpec, TenedoH, e-mail

Mecro paboTsl:

Kpatkoe cojepiKanue 00palieHus (3asiBIEHHSA)

KoMy # 4TO NOpy4eHO:

JIOTIOJTHUTEIIBHO:

JlaTa oTBETA « » T

C pemmenreM Bonpoca o0palieHus CorllaceH /ue coryaceH (Hy>XHO OTYEPKHYTH)

YHCIIO [MOIMNHCH ®.1.0.



IIpunoxenue 2 x TTonoxenuio

YBEAOMJIEHUE
0 MOJIy4eHHH NHCbMEHHOI0 00paneHusl rPaskKIaHAHA
Brinano:
(®H.O.)
Bame o6pamenue mpuraTo « » 20 r
ITpunsn obpamienue
(®.H.0., nomxHOoCTE)
« » 20

(moammce)



IIpunoxenue 3 k [Tonoxenuto

CIIMCOK
JIMII, 0TBETCTBEHHBIX 32 PACCMOTPeHHe 00paleHHH IpaxkIaH,
nocrynuemux B MKOY COII Ne 2

NoeNe HanpagJieHHe 1eATEJILHOCTH, K OTBeTCTBEHHBIH 3a
n/n KOTOPOMY OTHOCHTCS OOpameHue paccMOTpeHHe 00pameHni rpaxiaH
1 | HaumenoBanwue oOpazoBaTenbHON opranusanuu,| Cekperapb
MeCTO HaxOXJeHud, TenedoH, agpec caira,
aJIpec 3MEKTPOHHOM 1T0YTHI, PEKBU3HTEI
2 | 3akoHOm;aTe/IbHBIE B HOPMATUBHEIE TOKYMEHTHI | JIUpeKTop;
3amecTHTENH AAPEKTOpa.
3 | VuebHO-BOCTIHTATEILHAS IEATEIBHOCTD; 3aMeCcTUTEH JUPEKTOpPa
IIEPEBOJ], BOCCTAHOBJIEHHUE M OTYUCIIEHHE
00y4aromuXCcs; MOCEIICHUE U YCIIEBAEMOCTh
o0yyJaronExcs; JOMOJHUTEILHOE 00pa3oBaHue
¥ BHEYpPOYHAs AESITEIBHOCTD.
4 | Ilpuem rpaxknan Hupexrtop
5 | O6patieHus M0 KaapoBbIM BOIPOCAM Crienuanuct o KaapaMm
6 | ObecnieueHHOCTH Y4eOHOM TUTEpaTypoi 3aBeayromuil GMOIHOTEKOM
8 | O6pamenns o cobmoaennio 3akouubIX ipas | Jlupextop; IIpencenarens npodroma.
pabOTHHKOB
11 | OxpaHna Tpyna CrienuaimcT Mo oXpaHe Tpyaa
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